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1. Practical Matters 

Key Contacts 

PhD Office: phd@novasbe.pt | Room: A205a (in the Hovione Atrium, floor 2) 

Research Office (travel arrangements, awards, etc.): research.office@novasbe.pt 

Teaching Assistant: teaching.assistants@novasbe.pt 

 

Students working space 

The PhD study room is located at Santander Academic Hall 1st Floor, room D124. Please note that this room is a shared 

space and that no desks are allocated to a particular student.  At the end of each academic year students must leave 

the room clean and without any personal object. By the beginning of each year all belongings left in the room will be 

discarded. 

 

Most of the classes are scheduled in room D-113 (floor -1). Please check the scheduling to view the classroom. 

Academic year 

The academic year calendar is posted online on the SharePoint pages during the summer and students are informed 

via email. Please note that the semester usually starts in the first week of September but refer to the calendar for the 

specific date. 

Communication 

Email communication is done via your student institutional e-mail. Check it regularly. 

 

Keep your contact information, including mobile phone, up to date on Netpa, in case we need to contact you urgently. 

Card 

At the start of the first year, you will receive your card. Please bring your Student Card with you to Campus every day 

as you will need it to access facilities. 

Student insurance 

All formally registered students are covered by school insurance during the academic year. If you have an accident 

when coming to, leaving from or at school, please go to the closest hospital and your medical expenses can be 

reimbursed according to the insurance policy. For more information, please contact: phd@novasbe.pt.  

 

mailto:phd@novasbe.pt
mailto:research.office@novasbe.pt
mailto:teaching.assistants@novasbe.pt
mailto:phd@novasbe.pt
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Check the Handbook and SharePoint 

The information, processes and rules of the PhD programs are stored in the handbook and in the PhD SharePoint. 

Please carefully read these resources. Be aware that lack of acknowledgement cannot be used as an excuse for any 

action or conduct. 

 

PhD SharePoint: https://novasbe365.sharepoint.com/sites/PhDNovaSBE 

Research Office SharePoint (travel arrangements): https://novasbe365.sharepoint.com/sites/ResearchNovaSBE  

  

https://novasbe365.sharepoint.com/sites/PhDNovaSBE
https://novasbe365.sharepoint.com/sites/ResearchNovaSBE
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2. Know your PhD Program 

PhD in Economics and Finance 

General Characterization 

Degree awarded PhD / Doutor (in the original language) 

School Nova School of Business and Economics / Faculdade de Economia 

University Universidade Nova de Lisboa 

DGES code 27 

Cycle 3rd cycle; 240 ECTS 

Duration 8 semesters 

Tuition Fees 3000 EUR/year 

Teaching language English 

Teaching regimen Full-time; in-person/on campus 

 

Study Plan 

Courses Year ETCs 

Econometrics I 1.º year 8 

Econometrics II 1.º year 8 

Macroeconomics I 1.º year 8 

Macroeconomics II 1.º year 8 

Microeconomics I 1.º year 8 

Microeconomics II 1.º year 8 

Mathematics 1.º year 7 

Research Workshop in Economics/Finance 1.º, 2.º, 3.º and 4.º year 20 

Research Methods I 2.º year 3 

Research Methods II 2.º year 3 

Advanced Topics in Economics/Finance 2.º year 14 

Dissertation in Economics/Finance 2.º, 3.º and 4.º year 145 
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Year by Year View 

1st Year 

1. Complete all courses with a passing grade. Some include: 

i. Midterm Exam: written exam halfway through the semester 

ii. Final Exam: written exam at the end of each semester 

2.  Scoring an overall “Pass” grade in the Comprehensive Exams (CEs). 

i. CEs take place at the end of the 1st year and address the contents of the full year for Macroeconomics, 

Microeconomics, and Econometrics.  

3. Inform the PhD Office about your Track choice and PhD supervisor by May 31. 

2nd Year 

1. Complete the Advanced Topics ECTS for your specific Track with a passing grade. Courses are available annually 

on the SharePoint. 

2. Participating in all activities of the Research Workshop. Activities are available annually on SharePoint. 

3. Earning a ‘Pass’ grade at the Field Exam. 

4. Earning a ‘Pass’ grade in the Annual Assessment. 

5. Complete the Summer Paper (1st Research Paper). 

i. This is an original piece of research based on empirical or theoretical methods, between 20-30 pages. 

ii. Deadlines: 

i. Send to the academic directors and PhD Office a one-page research proposal and indicate the 

supervisor by May 31 (please put in CC the supervisor) 

ii. Submission of the summer paper for evaluation to your supervisor by August 31. 

3rd Year 

1. Participating in all activities of the Research Workshop. Activities are available annually on SharePoint. 

2. Earning a pass grade in the Annual Assessment. 

3. Complete the draft of the 2nd Research Paper. 

4th Year 

1. Participating in all activities of the Research Workshop. Activities are available annually on SharePoint. 

2. Earning a pass grade in the Annual Assessment. 

3. Complete the draft of the 3rd Research Paper. 

4. To complete the PhD Program 

i. Complete the necessary ETCSs  

ii. Completing three research papers 

iii. Submit a final version of a PhD Dissertation 

iv. Successfully defend the Thesis in a public defense. 
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PhD in Management – until 2024 

General Characterization 

Degree awarded PhD / Doutor (in the original language) 

School Nova School of Business and Economics / Faculdade de Economia 

University Universidade Nova de Lisboa 

DGES code 33 

Cycle 3rd cycle; 240 ECTS 

Duration 8 semesters 

Tuition Fees 3000 EUR/year 

Teaching language English 

Teaching regimen Full-time; in-person/on campus 

 

Study Plan 

  

Courses Year ETCs 

Organizational Theory 1.º year 7 

Social Behavior 1.º year 3,5 

Exemplary Research 1.º year 3,5 

Hot Topics in Exemplary Research 1.º year 3,5 

Statistic  1.º year 3,5 

Statistic II 1.º year 3,5 

Hot Topics in Quantitative Methods 1.º year 7 

Qualitative Methods 1.º year 7 

Hot Topics in Qualitative Method 1.º year 3,5 

Free Option I 1.º year 14 

PhD Project 1.º year 4 

Free Option II 2.º year 2 

Research Seminars 2.º, 3.º and 4.º year 6 

Thesis 2.º, 3.º and 4.º year 172 
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Year by Year View 

1st Year 

1. Complete all courses with a passing grade.  

i. The Free Option I list of courses can be found on SharePoint. These might be changing from one year to 

another. 

2. Scoring an overall “Pass” grade in the PhD Project. 

i. The PhD Project is presented to a jury of 3 members and includes a written report that must be 

previously shared with the committee members.  

ii. Detailed information about the PhD Project is shared annually with the students. 

3. Inform the academic office about your PhD supervisor by May 31. 

2nd Year 

1. Complete the Free Option II.  

2. Participating in all activities of the Research Seminars.  

3. Earning a pass grade in the Annual Assessment. 

4. Complete the draft of the 1st Research Paper. 

3rd Year 

1. Participating in all activities of the Research Seminars. Activities are available annually on SharePoint. 

2. Earning a pass grade in the Annual Assessment. 

3. Complete the draft of the 2nd Research Paper. 

4th Year 

1. Participating in all activities of the Research Seminars. Activities are available annually on SharePoint. 

2. Earning a pass grade in the Annual Assessment. 

3. Complete the draft of the 3rd Research Paper. 

4. To complete the PhD Program 

i. Complete the necessary ETCSs  

ii. Completing three research papers 

iii. Submit a final version of a PhD Dissertation 

iv. Successfully defend the Thesis in a public defense. 
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PhD in Management – after 2025 

General Characterization 

Degree awarded PhD / Doutor (in the original language) 

School Nova School of Business and Economics / Faculdade de Economia 

University Universidade Nova de Lisboa 

DGES code 33 

Cycle 3rd cycle; 240 ECTS 

Duration 8 semesters 

Tuition Fees 3000 EUR/year 

Teaching language English 

Teaching regimen Full-time; in-person/on campus 

 

Study Plan 

  

Courses Year ETCs 

Research Seminars and Brownbags 1.º, 2.º, 3.º, 4.º year 8 

Academic Writing and Ph.D Dissertation Proposal 1.º year 

10 (7 + 3) 

Academic writing: 7 

Ph.D. Dissertation proposal: 3 

Conditional Electives I 1.º year 10,5 

Conditional Electives in Quantitative Methods 1.º year 7 

Conditional Electives in Management  1.º year 24,5 

Free Option I 2.º year 14 

Conditional Electives II 2.º 14 

Thesis 2.º, 3.º and 4.º year 152 
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Year by Year View 

1st Year 

1. Participating in all activities of the Research Seminars.  

 

2. Complete all courses with a passing grade.  

3. Scoring an overall “Pass” grade in the PhD Project. 

a. The PhD Project is presented to a jury of 3 members and includes a written report that must be 

previously shared with the committee members.  

b. Detailed information about the PhD Project is shared annually with the students. 

4. Inform the academic office about your PhD supervisor by May 31. 

2nd Year 

1. Participating in all activities of the Research Seminars.  

2. The Free Option I list of courses can be found on SharePoint. These might change from one year to another. 

3. Earning a pass grade in the Annual Assessment. 

4. Complete the draft of the 1st Research Paper. 

3rd Year 

4. Participating in all activities of the Research Seminars. Activities are available annually on SharePoint. 

5. Earning a pass grade in the Annual Assessment. 

6. Complete the draft of the 2nd Research Paper. 

4th Year 

5. Participating in all activities of the Research Seminars. Activities are available annually on SharePoint. 

6. Earning a pass grade in the Annual Assessment. 

7. Complete the draft of the 3rd Research Paper. 

8. To complete the PhD Program 

a. Complete the necessary ETCSs  

b. Completing three research papers 

c. Submit a final version of a PhD Dissertation 

d. Successfully defend the Thesis in a public defense. 
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Supervision 
 

Students need to find and confirm their supervisor(s) by the end of their first year to the PhD Office and academic 

director(s). The main supervisor should be a faculty member from the core faculty group of Nova SBE. The student 

can also have a co-supervisor who can be a core faculty member, a junior faculty member or adjunct professor of 

Nova SBE. Students can also have an external supervisor as part of their supervisor team, if approved by the Nova 

SBE supervisor(s) and academic director.  

Please be aware that the external supervisor cannot sign Nova SBE official documentation.  

Attendance 

Classroom rules 

Students are also requested to respect the following classroom rules. They should: 

• Arrive at classes on time. Faculty is allowed to block entry of participants due to late arrival; 

• Prepare readings and participate in class discussions. Class participation may be evaluated; 

• Keep cell phones turned off until the end of the class. They should never answer calls or text messages in 

class. Students answering their phone or engaging in text-messaging will be asked to leave the class; 

• Use of laptops or other electronic devices in class is subjected to the approval of the faculty; 

• Accessing e-mail or the Internet during class or research seminars. 

Course Attendance 

The programs are full-time and require in person attendance of all courses, activities, and exam period.  

Quitting a course in the middle of the term/semester will result in a “Fail” on the course roster and transcript. 

 

Attendance at seminars is mandatory. Specifically for Management programs, students who miss seminars must 

submit an online form to justify their absence. 

 

The only absences accepted are those that occur due to exceptional circumstances, such as health issues or 

unexpected family circumstances. These exceptional requests must be sent to the PhD Office, including any support 

documents (e.g. medical certificate), that will then do the required and forwarding and notifications. Submitting the 

request does not mean its acceptance. The final decision will be communicated after review. 

Leave of Absence 

The student can take a leave of absence for up to 12 months throughout the whole program.  

1. The leave of absence can be taken for the following reasons: 

a) Health Issue– upon presentation of a health certificate. 

b) Parental Leave – upon presentation of the birth certificate. 

c) Requests for leave of absence for any other reason need to be applied separately to be discussed 

and handled case by case. Making a request does imply its approval. If you fall into this category, 

please write to the PhD Office and academic director(s) including your supervisor(s) in CC of the 

email. 

2. When the student is externally funded (e.g., FCT, Haddad, etc.), he or she needs to guarantee first that the 

funding institution agrees on the leave of absence. 

For more info and updated details please check: 

https://novasbe365.sharepoint.com/sites/PhDNovaSBE/SitePages/Leave-of-Absence.aspx 

https://novasbe365.sharepoint.com/sites/PhDNovaSBE/SitePages/Leave-of-Absence.aspx
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Grading, Evaluations, and the Three-strikes Rule 

Grading 

Courses can follow two grading scales: 

 

0-20 Pass/Fail 

i. From 9.5 to 20: Pass 

ii. <9.5: Fail 

i. Pass 

ii. Fail 

 

Annual Assessment  

 

The Annual Assessment (AA) takes place at the end of the academic year. The committee members (usually 3) evaluate 

the progress of the student in the academic year. Students are asked to report and present their progress, 

achievements, and plans. 

Guidelines on the AA are shared annually with the students. 

 

Grading: 

I. Pass. 

II. Retake. 

a. The first fail implies retaking the AA within 6 months. The jury determines the date for the retake 

and may establish conditions for the subsequent AAs (e.g., completing the draft for a paper).  

b. If the student fails the retake, the student will not be allowed to proceed in the PhD Program.  

Comprehensive Exams (PhD in Economics and Finance) 

 

The Comprehensive Exams (CE) are held at the end of the academic year during exam period. Each student must take 

all three comprehensive exams during the first year. CEs test students on the overall knowledge acquired in the 

courses of Macroeconomics, Microeconomics and Econometrics.  

 

Each CE has a committee composed of the lecturers of the two semester-courses and a 3rd faculty member. Each 

Committee will meet and define a unique performance grade.  

 

The CE Committee will primarily look at the CE performance and will give a PhD Pass grade if the student achieves the 

PhD standards. If CEs’ performance is below the PhD standard; the committee will look at course performance during 

the year. Based on these performances, the committee can decide not to grant a PhD Pass grade. 

The outcomes can be:  

I. PhD Pass.  

II. Retake one* (Microeconomics, Macroeconomics, or Econometrics), meaning having to retake the course 

sequence for that specific CE, and retaking the corresponding CE at the end of the year. These students are 

allowed to proceed to the 2nd year of the PhD Program.  
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III. Retake all*, meaning having to retake the full first year again; except for the Bridging Mathematics and 

Mathematics courses, if pass grades were already attained. These students are not allowed to proceed to 

the 2nd year of the PhD Program.  

IV. Fail, meaning no option to retake is given. 

(*) The option to retake is given for just one additional year. Retakes are held in the regular CE season the following 

year. All students that want to continue towards the PhD degree must obtain an overall PhD Pass in the CEs (i.e., for 

all comprehensive exams) by their 2nd consecutive year in the PhD Program. 

Field Exams (PhD in Economics and Finance) 

 

The Field Exams (FEs) take place at the end of the 2nd year and test the knowledge of the student in the main field of 

expertise selected by the student. The FEs can be oral or written. Guidelines on the FEs are shared annually with the 

students. 

 

Outcomes: 

I. Pass 

II. Retake 

a. The student has another opportunity to retake the FE the following year. This is the final 

opportunity to earn a pass grade.  

b. If the student fails the retake, the students will not be allowed to proceed in the PhD Program. 

 

PhD Project (PhD in Management) 

 

The PhD Project takes place in June for 1st year student enrolled in the management program and it is graded by a 

committee of 3 members. Guidelines on the PhD Project are shared annually to the students. 

 

Outcomes: 

I. Pass. 

II. Retake. 

a. The first fail implies retaking the PhD Project within 6 months. 

b. A second fail means the student will not be allowed to proceed in the PhD program.  

The Three-Strike Rule 

 

To ensure students fulfil all compulsory academic requirements, both PhD programs have a three-strike rule:  

1. A strike refers to any case where an official rule of the program was breached. 

2. On the suspicion of misconduct, the student will be invited to meet with the Program Director and the PhD 

Office for justification. 

3. After the third strike, the Academic Director of the PhD will call a meeting to decide upon the exclusion of the 

student from the program, without further appeal. 
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There are different forms of strike, which include, but are not limited to:  

I. Failing to fulfil your financial duties towards the university (such as tuition fees payments); 

II. Failing to attend Research Seminars and/or to proactively submit your report in case of absence 

a. Justified absences comprise health issues (upon presentation of health certificate) and academic-

related commitments (presentation in conferences – upon presenting proof of 

attendance/presentation). 

III. Failing to attend your annual evaluation moments (Annual Assessments, PhD Project, Field Exam, 

Comprehensive Exams, etc) or failing them 2 times. 

IV. Violation of the rule of conduct.  
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3. Other research related activities 

Visiting Abroad 

Spending a visiting period abroad is not a requirement to complete your PhD program, but it is highly recommended 

for those students who wish to pursue an academic career. After completing their 1st year, together with their 

supervisor(s), students can decide to arrange for a period of time spent visiting in a foreign academic institution.  

Guidelines: 

I. Visiting Abroad can take place from the 2nd year onward. 

II. Responsibility regarding the timing and destination of this visiting is up to the supervisor and the student, 

who should coordinate and implement the most adequate solution for each case. 

III. Visiting Abroad needs to be approved by the supervisor(s) and the Academic Director. 

IV. Students can take courses abroad. If they wish said courses to waive ECTS from their study plan, students 

must submit a separate request for credits earned at a different institution. The process can take some 

months, and the Scientific Council may not approve your course request.   

See: https://novasbe365.sharepoint.com/sites/PhDNovaSBE/SitePages/Course-registration.aspx  

V. The student is not exempted from paying the Tuition Fee. 

VI. Before you leave. Please inform the PhD Office with in CC the Academic Director(s) before you leave for the 

visiting by providing a letter from your supervisor indicating the host institution & faculty, the period. 

VII. Upon your return. Please fill out the Visiting Abroad form on the PhD SharePoint. The visiting will be added 

as an extracurricular activity in your study plan. 

Academic Job Market 

Students who wish to go on the academic job market should inform the program directors and attend the job market 

session (one for each program). Students can ask for support from the program director to organize mock interviews 

and a job market paper presentation. 

 

Students can attend a job market conference during their last year in the program. Internal funds may be available for 

this purpose. Interested students should ask their supervisor and the PhD Office for available funds informing of which 

job market conference they wish to attend.  

  

https://novasbe365.sharepoint.com/sites/PhDNovaSBE/SitePages/Course-registration.aspx
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4. PhD Thesis: Format and Defense  

PhD Thesis 

The PhD Thesis is an original piece of work, supervised by a Nova SBE Faculty member (the supervisor). Three research 

papers compose the PhD Thesis. The structure of the thesis should be agreed and closely monitored by your 

supervisor(s). 

Submitting your PhD Thesis 

After completing all ETCSs, paying tuition fees and meeting requisites for the PhD degree, students can submit their 

thesis.  

 

The thesis defense process includes various steps, and it is coordinated by the PhD Office and Faculty Council 

Secretariat together with the input of the supervisor(s) and academic directors. The PhD Thesis process includes 

several steps, and the scheduling of the defense date takes at least 60 days.  

 

Please refer to SharePoint for detailed information on the format guidelines, submission, jury members nomination, 

defense, and timing: https://novasbe365.sharepoint.com/sites/PhDNovaSBE/SitePages/Dissertations-%26-Defense.aspx   

Graduation Ceremony 

Official PhD Graduation Ceremony 

The official PhD Graduation Ceremony takes place on Nova’s Day (typically in October). For the exact date please check 

the full academic calendar. Students who do not attend the ceremony can still receive their PhD Diploma. For 

additional information please contact the Rectory Academic Services (academicos@unl.pt).  

Nova SBE Celebration of PhD Graduates 

The Nova SBE organizes annually (or bi-annually) a ceremony to recognize the achievement of its PhD graduate. The 

ceremony is usually held in June. Students who successfully defended their thesis are invited to participate as 

graduates. Those students who defend their thesis after June, but before the start of the new academic year, will be 

invited to the following year's celebration. 

  

https://novasbe365.sharepoint.com/sites/PhDNovaSBE/SitePages/Dissertations-%26-Defense.aspx
https://novasbe365.sharepoint.com/:b:/s/PhDNovaSBE/EQuIlHPXHcdOiNi3jYLpWUkBDZ8Cv_s2pENK-LICOQbQDA?e=NnUh4I
mailto:academicos@unl.pt
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5. Financial Matters 

Tuition Fees 

The tuition fee for the Nova SBE PhD programs is 3,000 euros, 1,500 euros per semester. This tuition fee entitles 

students to register in the program, enroll in courses, attend seminars and workshops, access the research budget, 

and be provided administrative services, including coverage from personal accident insurance. Students must pay 

their tuition fees until the defense of the PhD Thesis.  

 

The tuition fees of the PhD programs are paid in two installments in the following months: 

- First installment of the Current academic year – by the end of September. 

- Second installment of the Current academic year – by the end of January. 

Students should be aware of the payment deadlines. In Netpa section ‘Bursary’, students have the fee amounts and 

payment deadlines. Before the beginning of each semester, the PhD Office will send an email informing the students 

of their tuition fees.  

 

Payments via bank transfer should be in euros (EUR) and without charges to the beneficiary using the following: 

 

Bank Details 

Beneficiary name: Faculdade de Economia da Universidade Nova de Lisboa 

Bank Name Banco Santander Totta S.A. 

Address Campus de Campolide 1099-032 Lisboa, Portugal 

IBAN PT50 0018 000349001886020 44  

SWIFT TOTAPTPL 

 

After payment, students must send the confirmation of payment (receipt) to the PhD Office by email 

(phd@novasbe.pt). In case there are unclear situations, students may be asked to present proof of payment. We 

therefore strongly recommend that students keep all receipts of their wire transfers. 

Late Payments and Payment Plans 

Late interest fees apply to all late payments. Moreover, delay in tuition fee payments may result in freezing of all 

administrative services and legal procedures, and students will not be able to deliver or present their thesis. All 

administrative services are suspended until the liquidation of the debt by the student. 

 

Students are welcome to submit a payment plan proposal to the PhD Office. The payment plan should indicate the 

amount and the month of payment of the fees in a plan that is appropriate for students’ needs. See our SharePoint 

for more information. 

mailto:phd@novasbe.pt
mailto:phd@novasbe.pt
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Funding 

Fellowships from Nova SBE 

Nova SBE can award fellowships to the best applicants starting their PhD program or to excellent students in their 

following years. These fellowships include a monthly stipend and, usually, a reduction of the tuition fee. The 

fellowships may be sponsored by the school or an external partner. 

FCT Fellowships 

The Foundation for Science and Technology/Fundação para a Ciência e a Tecnologia (FCT) is the government national 

body supporting research. It opens a call for fellowship every year in March/April (Bolsa de Douturamento). Students 

are encouraged to apply to this call from their first year of the PhD. The fellowship includes a monthly stipend for up 

to 4 years (48 months), a tuition waiver (90%), and additional funds for visiting a foreign institution (when included in 

the application). 

See FCT website: www.fct.pt  

Tuition Waivers 

Fees may be reduced up to 90% based on the budget and academic merit of the student. Such reductions are revised 

annually and approved by the program directors. Waivers don’t apply for students who have FCT fellowships. 

The following waivers can be assigned. 

 

YEAR  WAIVER in % 

1  

0%, 50% or 90% 

2  

3  

4  

5  

6  0% or 50%  

≥ 7   0%   

  

Research and Teaching Assistantships 

There are possibilities of participating in Nova SBE research projects as Research Assistants. Interested students 

should inform their supervisors and the Research Office. 

 

There are also possibilities of joining the teaching staff of Nova SBE as a Teaching Assistant or Grader. Students 

interested in pursuing this opportunity should contact the Teaching Development Office 

(teaching.assistants@novasbe.pt) for more information and apply during a specific period each year. 

 

Research Budget 

Students have an individual Research Budget of €1000 when successfully passing to the second year of their PhD. The 

amount is valid per calendar year (January to December), and it is not transferable to the next calendar year. Students 

can check on SharePoint expenses eligibilities. Please refer to the Research Office SharePoint to submit your research 

budget requests. 

 

http://www.fct.pt/
mailto:teaching.assistants@novasbe.pt
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6. Special Arrangements for Students with Special Needs 

Alternative examination arrangements can be provided for students with verified or permanent disabilities and/or 

health issues: (i) for students with vision impairments or motor disabilities that limit movement of the hand and arms, 

written examinations should be replaced by oral examinations or alternative forms of assessment given the nature of 

the student’s specific disability; (ii) for students who are deaf or have significant hearing impairments, oral 

examinations should be replaced by written examinations or alternative forms of assessment given the nature of the 

student’s specific disability. 

 

In cases where the disability has implications in slow reading or writing, additional time for the exams should be 

provided. The extent of additional time allowances will depend on the requirements of the individual student though 

this is limited to a maximum of double the scheduled time. If an examination question contains components (e.g., 

illustrations, graphs, etc.) that are difficult for students to understand and if these are crucial for an adequate 

understanding of the question, the instructor should adjust by using an alternative form to demonstrate or explain 

information. 

 

Please refer to the SharePoint to submit your request. 
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7. Rule of Conduct 

Your PhD comes first 

The PhD program is a full-time program, and students need to participate in all courses, seminars and activities. 

Students are responsible for ensuring that there is no incompatibility in their schedule which prevents them from 

attending classes, seminars and activities. 

Code of honor 

Please read the Honor Code. It outlines the expectations, rights, and responsibilities of every student at Nova SBE. 

 

Intellectual pursuit requires academic integrity, a fact that must be understood and upheld by all members of higher-

learning institutions. This code defines the rules that must be observed to guarantee that the student body of Nova 

School of Business and Economics (Nova SBE) preserves the academic integrity of its work. 

I. The following rules substantiate widely accepted standards of academic integrity:  

a. Not copying somebody else’s academic work, notably while taking an in-class or take-home exam, 

or when writing a book, paper, thesis or short essay; 

b. Using only authorized materials when taking an in-class or take-home exam;  

c. Working with others when doing so improves the quality of everyone’s work, except when this is 

explicitly forbidden or implicitly prohibited as a matter of common practice; 

d. Sharing one’s work and knowledge with others, except when doing so, allows someone else to use 

one’s work with the purpose of committing an academic integrity violation, either explicitly or by 

tacitly allowing the misappropriation of one’s work when this misuse could have been foreseen. In 

particular, this rules out explicitly or tacitly allowing someone else to use one’s work in breach of 

the previous three rules;  

e. Not searching databases or the Internet for academic work or obtaining it from commercially or 

freely offered services and submitting it as one’s own after major or minor revisions. 

II. Breaching the above-mentioned rules constitutes a violation of academic integrity and may result in the 

annulment of the examination or work thus affected. It will also result in a strike. Moreover, it may lead to 

the awarding of a non-passing grade in the course where the violation took place and further result in the 

opening of a disciplinary process and the application of penalties by the Disciplinary Section of the 

University’s Senate.  

III. In case of a serious or repeated offense, the process may lead to the maximum sanction which is the 

expulsion of the program. 

IV. Claiming ignorance of the rules spelled out in I, or that its breach took place without malice does not excuse 

the perpetrator(s) in any way.  

 

Confidentiality of Information 

All the information contained in the videos of the classes, comprising all their content, image, sound, and any other 

information disclosed to me by Course Instructors (or TAs) is protected and confidential. 

This information is only available for Nova SBE's students' own study, cannot be copied, reproduced or shared, in 

Portugal or abroad, unless there is authorization to do so, in writing, by the Course Instructor or TA. 


